Salary: 1170 quetzales ($145) stipend per month 
Education: Bachelor (BA, BS, etc.) 
Location: Quetzaltenango, Quetzaltenango, Guatemala 
Posted by: Asociación Nuevos Horizontes
Type: Full time 
Language(s): English, Spanish 
Area of Focus: Children and Youth, Human Rights and Civil Liberties, Women's Issues
Sector: Nonprofit 
Last day to apply: July 15, 2010 

Description: 

We are currently hiring to fill one of two volunteer coordinator/international fundraiser positions for Asociación Nuevos Horizontes (ANH) to start begin August 2010. 

ANH is a Guatemalan non-profit organization working for the vindication of women’s and children’s rights within Guatemala. We specifically provide a holistic range of legal, medical and psychological support to victims of domestic violence. Our social programs are located in the main offices, but the volunteer coordinators share their time between working at the shelter and/or daycare center and working from a home office. 

The volunteer coordinator and international fundraisers' primary responsibility is managing all ANH volunteers while working with the children in our domestic violence shelter and day-care center. This includes hosting weekly meetings, translating when needed between volunteers and staff and providing general support for the volunteers while they are in Xela. The volunteer coordinators must also actively recruit volunteers locally and internationally. 

The volunteer coordinators throw bi-monthly benefit events to raise awareness and funds for the organization, write press releases for the local papers about the organization, update and create publicity, write a quarterly e-newsletter and maintain relations with past volunteers. 

A secondary responsibility is to apply for grants for international funding. The volunteer coordinators work directly with the organization's director, shelter coordinator and day-care manager, and are required to attend meetings as needed. The two volunteer coordinators are the only English speakers on the Nuevos Horizontes staff. 

Flexible hours 
Stipend pay that will need to be supplemented with savings or another job in Xela 

Additional Qualifications: 

-English fluency and advanced Spanish required 
-Experience in NGO work 
-Experience working with children 
-Experience working with women and children who have escaped domestic violence/women and children from extreme poverty preferred 
-Experience in grant writing preferred 
-Experience managing international volunteers (volunteer or professional) 
-Experience in English/Spanish translation 
-Experience living in Latin America 
-Proficient in excel, publisher and PowerPoint 
-Outgoing, friendly attitude and commitment to working for women's and children's rights 
-Must be motivated, proactive and comfortable working with little supervision 
-Minimum one year commitment 
-Must be available to work begin August 2010 

How to Apply: 

Interested applicants please send resume and cover letter to Elisa Ortega at nhcoordinadoras@gmail.com. 

www.nuevos-horizontes.org
